Meeting Minutes
	Meeting Title
	SENDIASS Monitoring Group

	Date
	24th February 2023

	Time
	10am

	Venue
	Virtual Meeting

	Chair
	Andrew Lound & Kerry Taylor

	Minute Taker
	AJ Childs
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	Attendees
	Init
	Service/Team

	Kerry Taylor
	KT
	SENDIASS

	Andrew Lound
	AL
	SENDIASS

	AJ Childs
	AJ
	SENDIASS

	Jay Rose
	JR
	Guiding Voices 

	Kayleigh Harrison
	KH
	Parent/Carer Forum

	Katie Brook
	KB
	Social Care


	Apologies
	Init
	Service/Team

	Tina Otter
	TO
	SENCO 

	Hannah Davies
	HD
	NHS

	
	
	

	
	
	

	
	
	

	
	
	


	Minutes

	Item/Action
	Owner
	Date for completion

	KT explained SENDIASS’ background, and what the purpose of the service is. 
KT went on to explain the purpose of the monitoring group as listed below:

· To help SENDIASS remain impartial. 

· To ensure SENDIASS is doing everything it should be. 

· To challenge the service when something isn’t being done correctly/isn’t being done at all to help SENDIASS continue to provide an excellent service to its users.
· To share knowledge between services to improve things going forward.
	All
	Ongoing

	Guiding Voices
AL to send out link for the Guiding Voices webpage for further info/reading
	AL
	Before next meeting

	Task of the Day- Service Specification
What needs to be tweaked/changed?

Word Cloud- KT asked JR whether he was happy with the words used within cloud or whether anything should be changed/removed. 

JR happy with words used. 

JR expressed there should be more info within spec that explain who SENDIASS are and what we do. 

Publicity- Nothing in spec to state how we let both YP and parents know who we are/that we exist. 

KT & AJ to look into advertising service- Presence at Rotherham Show? AL to send AJ info on LO.
	KT, AJ & AL
	Ongoing

	KT to send out amended spec that includes publicity. 
Team to read over and see if anything else needs to be added/amended. 
	All
	Before next meeting


	Next Meeting 

	Date
	7th July 2023

	Time
	TBA

	Venue
	Virtual Meeting
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